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IMAGE USE PERMISSION FORM 

Seward Community Library Association 
A/K/A Friends of the Seward Library 

PO Box 2023, Seward AK 99664   •   www.friendsofsclm.org 
 

 
Name ___________________________________ Company/Agency _________________________ 

Address _________________________________ City/State/Zip ____________________________ 

Telephone _______________ Fax ____________  Email ___________________________________ 
 
List each image identifier (example: 901.1.1). Attach a list if necessary. 
 
 
 
Images will be used for what purpose? (check applicable box) 

☐  Personal or research use (please describe) 

☐  Print publication (please describe) 

☐  Non-print production – film, video, web, CD, DVD or other (please describe) 

 
CONDITIONS 
Failure to comply with these conditions may result in denial of permission to use images in the 
future. The Seward Community Library Association (SCLA) reserves the right to refuse the use of its 
images if that use appears to violate copyright laws, or is contrary to these conditions: 
 
1.  PERMISSION IS FOR ONE-TIME USE, ONLY, and is not transferable. Subsequent uses or formats 
require a new Permission Form. 
2.  FEE: $25 per image. Payment is required at the time the service is rendered. Fees may be 
negotiated for government agencies, researchers, students and non-profit organizations with tax-
exempt ID numbers, and for news coverage in newspapers and television. 
3.  ADDITIONAL FEES: Staff time may be charged for any work requiring more than an hour. 
4.  USE: Donor restrictions may apply to some images in our collection. 
5.  IMAGES may not be altered, superimposed, transposed or cropped in any way that changes the 
meaning or context of the image or compromises its authenticity as an historical document. An 
image must not be cropped in any way without permission from SCLA and that detail must be 
noted in documentation accompanying the reproduction. 
6.  IMAGES may not be duplicated, sold, used commercially, or in any way except as specified 
above. 
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7.  DIGITAL FILES must be jpeg images with a maximum of 72 dpi when posted on websites or CD-
ROM. 
8.  EXCEPTIONS OR ADDITIONS to these conditions must appear on this form and be approved by 
SCLA. 
9.  COPYRIGHT: Applicants assume full responsibility for questions of potential copyright violation 
in their use of SCLA materials. 
10.  COURTESY COPY of the production or publication that uses the item(s) must be sent to SCLA, 
PO Box 2023, Seward, AK 99664. 
11.  CREDIT LINE: All reproductions must credit SCLA. For images used for display or in 
publications, any image must have attached or placed in a prominent place near it, a credit to the 
creator of the photo (if known) and to the Seward Community Library Association, the appropriate 
collection and the photo identification number (Example: Photo by W.A. McPherson, Seward 
Community Library Association, 21.1.3).  
 
I agree to use the images for the stated purpose and according to the above 11 terms and 
conditions: 
 
Signature ___________________________________________ Date _______________________ 
 
NOTE: Conditions #1, 5 and 6 do not apply to images in the public domain. 
 
 
DO NOT WRITE BELOW THIS LINE 
 
 
Approved by ______________________________________ Title  __________________________ 

 

Date _______________________ 
 

TOTAL COST _____________________________________ 
 
Conditions and credit lines we require you to use are as follows: 
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